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AGENDA

= Introduction

= The Structure Tthe 3 ps
= The Techniques

= Visual Aids
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INTRODUCTION

“Great speakers aren’t born,
they are trained.”
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DEFINITIONS O
Presentation
Something set forth to an audience for the attention of
the mind
Effective

“...producing a desired result”
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THE STRUCTURE
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The 3 Ps of
Presentation

A}
A A} \
A 1 \
Y A \
A} A 1
1 1 1
1 ) 1
) 1 1
: \ "
: o . .
i 1 1
i 1 1
1 1 1
i 1 1
1 1 1
i 1 1
i B 1
] 1 1
I [
I 1
] 1
1 1
1 1
1

-
—

~
~
~ -
Se—— T

copyright Vektor & Pi 2015




VEKTOR & PI ~
1- Prepare

e Inform e Size e Core Purpose e Location

e Persuade e Demographics e Plan e Date

e Educate e Knowledge e Sequence e Time

o Sell level e Supporting o Seating
e Motivation tools/evidence e Equipment
e Expectations e Lighting
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2- Practice

Rehearse; if possible in actual room

Make sure all material is available

Set the tone, script and time

Practice Questions & Answers

Check equipment — load your slides in advance
Make contingency plans

O O O O O O
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3- Present

What is said and
how it is said

* Non verbal, verbal
and para-verbal

e |dentify the

desired F _ |
outcome Build rapport
e Have key

messages e Mingle e Adapt to audience
* Have a plan e Break the ice: Short e Pitch / Rate Pause
e Use examples Story / Humor
Master your . Enco.u.ragc? Communicate
subject participation with impact
e Say what you are

about to say/Say it/
Recapitulate
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THE TECHNIQUES
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Grab Attention

Beginning

>

Hook them!

Guide audience gently
Use slides carefully

Use pauses effectively

Answer questions inclusively

Close with impact
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VISUAL AIDS
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PowerPoint slides

Overhead transparencies = “\7
Graphs/charts ' '
Pictures

Web links
Films/video

Flip charts
Sketches
White board

\
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Purpose

Enhance understanding
Outline, explain, support main points

Add variety t»%

Lasting impact /
hat

0
0
o Serve audience’s needs, not speaker’s
0
0
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. If it does not add
value do not use it

e Consider your
audience and use
subliminal message
carefully

e Less distracting

e Reduces eye
movement

e Be consistent
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Designing correct slides

¢7-10 lines/page
e4-8 words/line
o1t level 24-32 pt
e2"d |evel 20-28 pt
Etc.

eLight font on dark
background

eDark font on light
background
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Example

_________________________________________________________________________________ @
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SUMMARY
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Summary

Refer to purpose Sall
& key message

Brainstorm Fersuades

Use mindmappin 1 main points

Use "post=it" notes S i Ertattlii
Grab .EI.JdI-En{E e 1 what do i
attention i o _
Beginnin . ‘want to achieve?

Key mﬂsiageé}_ﬂ_ﬁ" Whites dhawin
Hawve 3 main points Apply 4. Develop \ YOUr purpose

Expand points Hlddleﬂﬂuucmra A the content

into 3 sub-points i o 2 YWhere are they from?
Repeat key massage 5. Aaslbinnn r%at leveal of axpartse?

Profile ,! Decision makers present?
T Will thay ba hostila?
Any preconcenved ideas?

End
Call to action $_

Use audiance frendly langquage

Spoken rather than written words | = .

Eliminate long sentences | Content
Add metaphors to aid rel:anl:iunI
Rewview & edit again

What is in it for the audience?
Why should they be interasted?
) How will it benefit them?

Write down the strongest banafit
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WHAT QUESTIONS DO YOU HAVE?
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